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Learning to Work with Spreadsheets
(Baseficy =1 ganr den) |

1 d1E T (LEARNING OUTCOMES)
+ Data (ST7) 3R SHD UHR P YA B UG |
* Data (STI) @I IfUT TR H IR HRAT |
* Spreadsheet (WrS¥MIT) & WANT W AT Text (Ca<) IR Numeric (RFIR®)
STl Bl T B, HH | T FD |
* Data (S21) &I 3f*d W& T Formula (B1¥He) Ud Function (BaRE) &

T O STARMT SR fSdTel T |

Tool Used: Spreadsheet

Introduction (Yf&=A)
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B %] @& Attributes (USIICH) &1 U 3 Value (d&) Bidil & o
Data (S21) P&d & |

Attributes Value/Data

Name Raghav
Age 10
Favourite Colour Blue

Attributes Value/Data
Name Mango
[ — Type Fruit
Taste Sweet
DATATYPE (32T & Y&R)
ol ) WTST B ER Td sipt B el IESIRETE
A S I 99aT ® S9 Text (SRe)
STl BEd o |
M : wmfee (Shahid)
heT : VIA

TdT : A-20, BRI 91T |




Jpl I ST el 99dT & 9 Numeric
p (FAR®) $TT HEd & |

Temperature = 5°

ARG (Date) ¥1 T 3 | Il
g 99 15—08—1947 I T Ig
¥ Numeric Data &7

el B8l Agd, WX ARG Data &1 UHR Date
(S€) | & ARG DD-MM-YYYY (Day —
Month - Year) & BiRAe # forga € anfy o= -
HEHT — AT |

2 3FHER 1889 DI BH 2—10—89 &l foldd &H

02(DD)—10(MM)—1889(YYYY) foraa €|

Biel 3R NfSAT f6g YR &7 Data &°?

®Iel Image (8H%) 3R GIf$AT Video (difsan)
Data HEd & |
1 Video (§if$) Data &
1 @) @199 w&
el difear s & AT
I BT B |

Weight = 20.5 Kg
Age =7 years

DD - MM -YYYY

AR

02 - 10 -1889
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AT 9§ S & g8 <<l B, T 98 AT data ©°

(recording) *it data® !

fIeghel |E, T AT Srars Bl
R&ffST Audio (3Tif$aN) Data wEad
=

A fear gam = DATATYPE (S2T @ USR) <9Il &

Data

Numeric Text Date Image Audio Video

(R ®) (CT<) (Se) (SH) (aiffeam) ESIRD!

1' JER Brs — BART AWDR | afely 89 $EH SEHA BUY
~4 DATATYPE &I Ygdr:
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ot B e QRCode'
4444 3333 2222 Numeric

qdry |
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1. QRCODE [Quick Response Code (faw Rwdf=1 @I€)] imaging device S\ camera §RT U¢ W9 dTell &I (code) @
3 Information (S<a™) store 8t 2|
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FIT 3MT ST 82
| ¥he U BHEl B data TR
4 IR B |

JMU®! attendance & forw |

3MUb academic record & oI |

U IEATUD Pl Tl W 3N BN Udl H P ford |

Identifying data elements and organising data (ST &I Sfd TXI® A
IRl AT )

DHEVI D BIA Bl DI BT & ATAR Music (H1d), Dance (T) AR
(ATc®) Drama # ¥ B3l U &l BT TIF BRI Bl el TIT3IR el
@I monitor H8H I list T BT HIH YT TAT| ASDH P I3 Bg
IR list i3y &7 778 T |

o=z 43
10



List KT AT B8P & AT HY Iels 313 |

IR TR 918 List T[H &
Fhal & AT e A Iahal B |

[T g2l 7T ST T—3TeT ®B Il D H Th
T BT AT 3 2| sy IR € |

‘. i
f

A Heq S8
BT |

AE®, SpreadSheet (BWrefe) &
TN ¥ RN AR IS R 8
ST |

r
—

L

Spreadsheet T& computer application & SiI data @7 store
B W AGE BT ¢ |
Spreadsheet @ BaTEXYT : Microsoft Excel, Libre Office Calc,

Google Sheets etc.
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Spreadsheet @ I[® HLT

Search

Windows/Start foat 4.4 Task Bar

Windows/Start Button &t #Wec @

Step 1: Windows/Start Button @I Click (fdeTd) &< |
Step 2: ALL APPS @ Click & |

0-9

3D Builder

File Explorer
p

@ Settings

Alarms & Clock

I:!:I Power

Calculator

s Calendar
= All apps

Camera

Contact Support

)]
L]
Cortana

o= 45

DVDVideoMedia

mTECohheEE"EG*> 2

=
HH

Excel 2016

G

1 GetOffice

@ Back

D Step 3: Software @I list § ¥ Excel 0R Click @ |
- 110



Search Box ®1 #eg ©
Step 1 : Search Box H Excel Type &x |

- e

. Best mabch

N il o e — 1, Step2:Click

Photod

.l
.—.—
Wb

£ excel

Excel

|

IEERY,

Windows Run Dialog 1 e @

Step 1: Keyboard =X [ button gg, 3R 'r' & wrer <«md |5 +r.
Run Dialog (STI&1T) box fa@rs < |

*

Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you,

Qp En: | X0 E||

b

Cancel Browse... Step 2 .
Type Excel

o= 48

Step 3: Ok &9V |
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Spreadsheet & Parts

torme

iy, HCul

o S N i o M

Formula Bar

oz 49

qie:
SR &g TS Image @ 3TANR, Worksheet rows 3iR columns ¥ Fcll
=

W fe@rg TS Image # cell #T address H12 2 (Cell Address box <) iifd
I8 column H 3R row 12 ¥ Tsdl 2 |

i 3y gu o & e 9§ o

¢ Marked cells T address cells & 37eX & ford |
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¢ Celladdresses G12, H1, D15 &I Red color (eITeT 31) ¥ shade & |

=

i

|
B8 v w|<a || &

GE B R

£

D | E | F | G | H _ |

LEACN

SeTsHl BT

g A T
=

o= 410

Problem 1: 9 d=dl o I T—TI T eIl &l
g1g far 2|

Solution: HsI 3U+l List @I headings a1
12U |

Problem 2 : &8 gzai & M U oW ¢ |

Solution: g1 Roll number &T column AT
MY Hifh g8 R g2l B 1Y STl & |

Problem 3: YUR WR gTs List A & Hhdl &
IT e W ol B |

Solution: Spreadsheet H data store &3 3
U oA BT | AR 81 SITeT |
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’ZJ 3MSV B9 HE®h P data store B |
~ Step 1: Spreadsheet W@ref 3R UH blank (Jrell) worksheet

QI & foIu:
Click
— ,h:'-
1 i.:':_ ||
T
Click New
Save
Save As B
Step 2: Row 1 # Headings fe1fRau |
A . B . e

1 Roll Number Name of the Student .Activit',r

qIc

Step 3: B3I &I data, Heading & 3TJdR Enter & |
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28 Data rows

3 columns

A B &
1 |Roll Number Mame of the Student Activity
2 11 Deepika Sadhra Drama
3 2 Aamir Drama
4 13 Pulkit Wadhwa Music
5 15 Aman Chadha Drama
6 18 Sanyam Dua Dance
7 27 Jasleen Kaur Dance
3 19 Megha Grover Music
3 4 Chaitanya Malik Music
10 21 Kiran Arora Music
11 12 Yash Gandhi Music
12 20 S5anya Music
13 9 Rahul Chhabra Dance
14 28 Kiran Gujar Drama
15 8 Gamini Madan Dance
16 6 Bhumika Luthra Drama
17 25 Megha Dhingra Dance
18 7 Rupal Tiwari Music
19 24 Megha Grover Music
20 22 Akhil Sajan Music
21 3 Aryaman Sareen Dance
22 6 Gurpreet Kaur Dance
23 23 Arnav Gupta Music
24 17 Rupesh Batra Drama
25 26 Mohd. Waseem Khan Drama
26 16 Yatin Sachdeva Drama
27 10 Arshdeep Kaur Music
28 29 Shivam Gupta Music
29 5 Yashika Gupta Dance

Step 4: Worksheet @1 Save &’- & foTq:

qie:

gl dR Save YT TR 3MUdDT 37U worksheet BT AT AT BINT |

)

1=

i

%]

ew

- 1. Click

pen

Bve \

fve As &

Y
379 Save g AT ctrl + S TT b & |

2. Click Save
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[f:' Save As

JMUdHT Worksheet J&f Save & V8T B |

ot
. L ld_;l » This PC » Documents » / w 0 Search Documents L
Organize = Mew folder Bz = 0
~ E - - o=
o g This PC Mame Date modified Type
I Desktop HAatar 50952015 528 PM File folder
i e CyberLink 37872016 12:15 PM File folder
' igi iti 6/5/2016 2:41 PN ile folde
; Bl My Digital Editions ! M File folder
) My Scans 9/26/2016 10:30 PM  File folder
B Music i ) I )
Visual Studio 2008 472572015 71:55 PM  File folder
&=| Pictures Visual Studie 2010 4/29/201511:54PM  File folder
B Vvideos Voucam 9/26/2016 12:42 PM  File folder
== Local Disk (C:) 1] Book! 5/24/2016 10:29 AM  Microsoft Office E..,
= DATA (D) v £ >
Fite e | SOl Ty 3191 Worksheet BT 3T j
Save as type: | Excel Workbook Uge dT 9dH < W
Authors: HP Tags: Add atag
[]5ave Thumbnail Click save
~ Hide Folders Tools = Save Cancel
IEERARR

& el

¢ U$h R Save &xd, 3T 8 BIH & d1G AUAT worksheet BT Save
B G AW TE ST TS|

¢ IfT M9 33T worksheet &I FIT AMH <7 AT8d & df Save &I oI Ig

"Save As" Click @ | TR ITg X8 VT &= | 39 worksheet @1 copy
g SITQAIT |

g fh=sl 5 A & AW, Ugd, TV @A, Wl 3R a9 dR &l
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|HY (4l H) U worksheet H SUgth Heading & I foRd 3R work-
sheet @I Save &N |

Ordering and Analyzing data (221 @l 3{/€T T 3
39T fayawun)

S,
Spreadsheet H &M D>

Ts1 987 3BT o V&l = |
3R ARaT B T/H % |

m ,‘

<
@ A% dI 9Ts 83 List BT Roll Number @ 219 ¥ ascending

order (BIc ¥ &<I) H arrange & |
Step 1: Roll Number @ Header cell 5797 cell address A1 &
I Click & |

A B C

1 Roll Number|Name of the Student Activity

Step 2: Home tab & :

Di !
': .1.-‘::' v dn KA e = Wi et frovpen ?i_". g '-':m o=
R e e . o e
Sort and Filter option TR Click & | & ;
Sort S
Filter «—
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JE options el z:

Sort & | Find &
Filter = Select

81| sotatoz
Z1| sortzto A

i

Custom Sort...

3] SsortAtez

: Ascending Order
Smallest to Largest (Numeric

datatype @ foTU |)
‘A'toZ'or’a’to 'z’ (Textdatatype

® ferg )

: Descending Order
Largest to Smallest (Numeric

datatype @ foTU |)
'Z' to ‘A" or 'Z

datatype @ foTu |)

]| sgrtzto A

to ‘@’ (Text

Step 3:

14

sort &

-

2

Find &

Filter ~ Select =
7} SortAtoZ
£l sortztoa

oA

Custom Sort...




Step 4: List Roll Number f2¥91@ ¥ ascending order # arrange &1 T8 |

& B C
1 Poll Number Name of the Student Activity
2 | 1 Aamir Drama
3 2 Aryaman Sareen Dance
4 | 3 Chaitanya Malik Music
5 4 Yashika Gupta Dance
6 | 5 Bhumika Luthra Drama
7 6 Gurpreet Kaur Dance
8 | 7 Rupal Tiwari Music
9 8 Gamini Madan Dance
10 | 9 Rahul Chhabra Clance
11 10 Arshdeep Kaur Music
12 | 11 Deepika Sadhra Drama
12 | 12 Yash Gandhi Music
i4 13 Pulkit Wadhwa Music
15| 14 Aman Chadha Drama
16 15 Yatin Sachdeva Drama
17 | 16 Rupesh Batra Drama
15 17 Sanyam Dua Dance
15| 18 Megha Grover Music
20 13 Sanya Music
21 | 20 Kiran Arora Music
22 21 Akhil Sajan Music
23| 22 Arnav Gupta Music
24 23 Megha Grover WMusic
25| 24 Megha Dhingra Dance
26 25 Mohd. Waseem Khan Drama
27 26 Jlasleen Kaur [ance

P3 ¥ MU gRT 9478 s list &I BE & 99 & AR descending

order # arrange & |
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Analyzing Different Data Sets and Share Findings
(A= 31 AT =1 TS ST AR sy IR HEm)

TR, IRT T G 2 | N
Bl BT UHE g S
R # 98 IR § |

RTEd EHM Ml BT Ui &Rl & | 98 Uels 31X Wol H gHI 3BT
ggeie HRA B BIRRT HRAT & SIP o9 o B S9 BE Bl
gfaffer a9 T 2 | Ed B Wl Hdel A ENied @ v s
TEBE Ud Sl &1 I8al 9 9™ 9919 3l Pl ¢ |

HE D, fl‘%l%
¢g=ydTe, XTEd fr
Spreadsheet @ W ' |
& e & | e = @ forg

Spreadsheet BT YIRT
PRI, BRI B 984
AT &1 ST |

e

3‘ Task 1:XT6Iq ¥ Hgh DT AT AT DX Spreadsheet DT TINT
HY T fBar 81 9d F data R &R & oy i fQu
Headers g1 € | TIfcTq &H I8 &1 HGG N |
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¢ Name of the ltem (9% T MH R BN & foTUu|) (Text data type)

¢ Unit Price (3 9Ufd %] ¥R &+ & oI |) (Numeric data type)

¢ Quantity (A& @I H&AT IR A & oY |) (Numeric data type)

Step 1: Spreadsheet I[® &N 3R IFH Udb WTell worksheet & |
Step 2 :Row 1 H Headings fe1Ra |

it B c D

1 MName of the ltem Unit Price Quantity Total Cost (in )

Step 3::Heading @ 319, data Enter & |

Mame of the Item Unit Price Quantity
Racquet

Bat

Ball (Cosco)

Football

Volleyball

Basketball

=] [ LA LD

A1 379 Ul JHE I AR RN W STl Tl © |
Step 3: Ufd T &1 e Ul o 3R IUT ] & A ford |

ful B C
1 Name of the Item Unit Price Quantity
2 |Racguet 175 B
3 Bat 225 10
4 |Ball (Cosco) 25 25
5 |Football 350 5
6 Volleyball XI5 5
7 Basketball 425 5




Step 4: Worksheet &1 Sferd 19 TR Save & |

Wﬁﬁaﬁaﬁéﬁ?ﬁ%mmount <TEE, T IR %
Payable) ¥ faTel HaneT g7 ¥ 7 IR (Amount
> Payable) &Te &
fog formula (i)
ST TS |

gfe e &1 < T (Amount Payable) frpTer™ BT formula g -
Amount Payable ({7 9% &I <I M) = Unit Price (o Ui a%)*
Quantity(¥fd a¥q H&A)

Step 1 - 39T worksheet § T Header Amount Payable ST |

A B C D
1 Mame of the Iltem Unit Price Quantity Amount Payable {in )
2 |Racguet 175 i}
3 Bat 225 10
4 |Ball [Cosco) 25 25
5 Football 350 5
6 Volieyball 275 5
7 Basketball 4325 5

¢ List &1 Ugcll 9% Row 2 H © S4leTY :
Amount Payable (D2) = Unit Price (B2) * Quantity (C2)

el D2, B2, C2 cell addresses 2 |
¢ Spreadsheet # formula '="¥ % BT 7 |
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Step 2: Row 1 # column headings H Headers 8@ & @R, Row 2 &
Formula ofTIT TG | Ugol data row 2 & cell D2 &R 90 fear mam
Formula type X :

= B2*C2
(B2 H Racquet T Unit Price §, C2H Racquet @1 Quantity & 3R D2 #
Formula e"TH & 915 Racquet ®@T Amount Payable 31U |)

7
Formula RTH &7

Udh IR ARBT

D2 cell § "=" type H B B2 cell W click &x,
*(multiplication & feTQ) keyboard ¥ 41U 3R R cell

C2WR click ¥ |
A B C D

1 MName of the ltem Unit Price Quantity Amount Payable {in %)
A E——

2 Racquet [ 1758  6i=B27C2

3 Bat 225 10

4 Ball {Cosco) 25 25

5 |Football 350 5

6 Volleyball 275

7 Basketball 425 &

Enter key G99 R cell D2 § Racquet T WT Amount Payable 31T
STTUAT |
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A | B | C | D
1 ;Name of the Item Unit Price Quantity Amount Payable {in %)
2 Racguet 175 6 1050
3 Bat 225 10
4 Ball {Cosco) 25 25
5 Football 350 5
6 Volleyball 275 5
7 Basketball 4325 5

qThl GRS BT Amount Payable M&Ter= & foly formula <= fay g
o
Bat @ foTg D3 cell # ford:
= B3*C3
(B3 # Bat @I Unit Price 8, C3 # Bat @! Quantity & |)

Ball (Cosco) & foTu D4 cell & fored
— B4*C4

(B4 # Ball (Cosco) @7 Unit Price g, C4 ¥ Ball (Cosco) ®T Quantity © I)

Wﬁﬁﬂ'{:

8% 9%] P Formula# cell address gaofdr & | Cell D(N) =
B(N) * C(N) STl N Row &T number & |

=9 Basketball &T Amount Payable M@Tet=l @ foT¢ 39 &1 Formula
SRILEI

gﬂ




Tie;

ST9 319 Fill handle TR cursor (F¥R) YEd & df 98 + H dgof oIdT © |

Using Fill Handle (fr® <o = 4im)

ggoll row d formula o¥T ®x S9& Fill handle @7 f5T9 cells § formula
SNTET & d8f dd Drag ($7) (Mouse &1 Left button click =% &< Mouse

BT TITT) PN |

Mame of the Item Unit Price
Racquet

Bat

Ball (Cosco)

Football

Volleyball

Basketball

o = N R R B 55 T T

175
225

350
275
425

CQuantity Amount Payable {in )

1&5&

4T Cells H formula apply & ST |

Dragged Fill Handle

Mame of the Item Unit Price
Racquet

Bat

Ball {Cosco)

Football

Volleyball

Basketball

Gt [ = T O T R 6

175
225

350
275
425

Quantity

U‘IU'IU'IHEEI‘-

Amount Payable [in X)
1050

2250

625

1750

1375

2125




Grand Total (%@ U31t) feme

Step 1: 391 worksheet § T Header Grand Total cell D8 § 10 3R
Home tab TR [ = Autosum - | 5T g QU |

E,, :MJ n- .,,“- h.:: :;; :I?r :;“r -::---; wa
Type @ = Sum(D2:D8), STel D2:D8 cell range & |
a1

Drag @%@ IR g 7T

Cells &I CeIIrangeEﬁﬁ §|

Mame of the ltem Unit Price
Racquet

Bat

Ball {Cosco)

Football

Volleyball

Basketball

BO (= £ (LA | L | D e

C D
Quantity Amount Payable {in %)
175 5] 1050
225 10 2250
25 25 625
350 5 1750
275 S5 1375
4325 5 2125
Grand Total 9175
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IRI3 BT average price (SIFa ) |



98 3y U9 498 w1 @d e & fou

Step 1: 3191 worksheet # 3T Header 91T | i U T Image &

RTd W 99 HH W9 Ahred & U cell C9 3R T 3ifded @

forTer @ foTU cell C10 BT T—ANT &Y |

A

Racquet
‘Bat

Ball {Cosco)
'Football
Volleyball
Basketball

{9 BN =« T S T o T 41 B S R R 6 T

=
=

B

Name of the Item Unit Price

CQuantity Amount Payable (in T

175 ]
225 10

25 25
350 5
275 5
425 5

Grand Total

Lowest Cost
Highest Cost

1050
2250

625
1750
1375
2125
9175

g4 D2:D7 Cell range &1 TN &1 il IFH B IR DI Bl < M

g |

Step 2: Cell C9 IR =Min(D2:D7) IR type @ |

A B
1 |Name of the Item Unit Price
2 Racquet 175
3 Bat 225
4 Ball (Cosco) 25
5 |Football 350
6 |Volleyball 275
7 |Basketball 425
8 |
=3 Lowest Cost
10 Highest Cost

G
Quantity .Amnunt Payable (in )

& 1050

10 2250

25 625

5 1750

5 1375

5. 2125

Grand Total 5175

=MIN({D2:D7)

| MiN(number1, [number2], ...) |

Enter S99 UR A 6H G Hel T |
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A B C D
1 Mame of the ltem Unit Price Quantity Amount Payable (in )
2 |Racguet 175 i} 1050
3 Bat 225 10 2250
4 |Ball [Cosco) 25 25 625
5 |Football 350 5 1750
6 Volleyball 275 5 1375
7 |Basketball 425 5 2135
8 | Grand Total 9175
g |_c|we5t Cost 525 |
10 Highest Cost \

Cell C10 TR =Max(D2:D7) TR type % T o

A | B | C _ D
1 Mame of the tem Unit Price Quantity .Amuunt Payable (in X} |
2 |Racguet 175 6 1050
3 Bat 225 10 2250
4 |Ball [{Cosco) 25 25 625
5 |Football 350 5 1750
& Volleyball 275 5 1375
7 |Basketball 425 5} 2125
8 iGrand Total 9175
9 | Lowest Cost 825
10 HighestCost |  =Max(D2:D7)
11 | MAX(number1, [numberl], ... |

Enter a1 UN 99 HH W Helwm |

i | B | e | D

1 |Name of the Item Unit Price Quantity Amount Payable (in )
2 |Racguet 175 ] 1050
3 Bat 225 10 2250
4 | Ball (Cosco) 25 25 625
5 _Fﬂntball 350 5 1750
6 Volieyball 275 5 1375
7 Basketball 425 5 2125
8 Grand Total 9175
2 | Lowest Cost 625

10 Highest Cost 2250 > ey arfere @
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93 B S GE&AT @t & fou

qle

Min() and Max() @1 @<&, Count() 9T Numeric Data 9% %IH Hl & | a3l

B Tl T @I & fY Column B, C, D &T WA T T \eha @

Column A &T 81 Hife IHH A9 stored & ST fb Text Data © |

Step 1: 319+l worksheet § 3fd Header 9910 | <l fAU 7T Image &
fEaTe & gegall &I Hol el Mbra & o7 cell B12 &1 91T & |

Cell B12 w = Count(B2:B7) type PN |

W oo |~J | [0 & (e |k | =

10 |
11

A

B

Mame of the Item Unit Price

Racquet
Bat

Ball {Cosco)

Football
Volleyball
Basketball

Lowest Cost
Highest Cost

cC D
Quantity Amount Payable (in %)

175 o] 1050
225 10 2250
25 25 625
350 5 1750
275 5 1375
425 =] 2125
Grand Total 5175

625

2250

12 |Number of itemns: |=C0unt:BE:B?} |

g7 ey |

Enter S99 R a3l &1 dHel

B C b
1 |Mame of the Item Unit Price Quantity Amount Payable (in )
2 |Racquet 175 & 1050
3 |Bat 225 10 2250
4 |Ball {Cosco) 25 25 625
5 |Football 350 5 1750
& [Volleyball 275 5 1375
7 |Basketball 4325 3 2125
g | Grand Total 9175
9 Lowest Cost 625
10| Highest Cost 2250
11|
12 |Number of items: | 6—> I3l @I R A=A
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&g HT average price oot & fou

319+ worksheet § 3fad Header 910 | i1 faU U Image & 299 9
I3 BT average price FdbTe & 1Y cell D12 &1 YART AN |

Step 1: Cell D12 4R =Average(B2:B7) type & |

A B G D E
1 Mame of the Iltem Unit Price Quantity Amount Payable (in )
2 |Racguet r 1?5. & 1050
3 |Bat 225 10 2250
4 |Ball {Cosco) 25 25 625
5 Football 350 5 1750
& Volleyball 275 5 1375
7 |Basketball 425 5 2125
8 Grand Total 9175
9 Lowest Cost 625
10 Highest Cost 2250
11 |
12 |Number of items: B Average:lzﬁuerage:BE:B?} |
13 [AVERAGE(number1, [numberZ], .. |

Enter €89 W ERﬁCi-ﬁ Pl average price (el |

A B C D

1 |Name of the Item Unit Price Quantity Amount Payable (in %)
2 Racquet 175 & 1050
3 Bat 225 10 2250
4 |Ball (Cosco) 25 25 625
5 _FDDtball 350 5 1750
6 Volleyball 275 5 1375
7 |Basketball 4325 5 2125
8 | Grand Total 9175
9 | Lowest Cost 625

10 | Highest Cost 2250

11

12 |Mumber of items: ] Average: 245.8333333
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39 Sum, Min, Max, Average 3fR Count Numbers
T @ WA A U g RIS A W IR Ghd § —

Cell I} Click Eﬁ, Home tab UX¥ | = sutosum v| Zﬁ
Click @3 3R ST%Nd dT function Click @& cell

range 9910 IR Enter key G4TU |

X Sum

Average

Count Humbers
Max
Min

-~

Spreadsheet & #RT BT
TEA AT A 3R STeal
g1 AT |

Spreadsheet &T TIT &} fdwal U g=di & Roll no, Name, &% fawy #
S Marks foled |

1. 8 9= BT Grand total 3R percentage &1 | (Maximum marks &
s % 1002 )

2. & fa99 & Minimum Marks and Maximum Marks f=&Tei |

3. 8 9= & Average Marks fH@Tet |

1gi



& Wi -

1.

B IE] DI USAE B (oY IHD Attributes B T I Value Il
T O Data &g @ |

Data & YR Text, numeric, date, image, audio, 3N video ® |

Spreadsheet U computer application 8 ST data &1 store &R H
GG BT © |

Cell row 3R column & AT | 9T B |
Formula 843 ‘=" ¥ 3[® BIdT 2 |

Formula @1 Fill Handle §RT &R cell § &4l W1 fham ST Fevel
g

Spreadsheet @ functions S Sum(), Average(), Min(), Max(),

Count() STI& functions @ YART ¥ data 328 W UKId b1 S
b B |

QT TR
1. IRd & AR Bl &I ¥ <, Ad QU U Ul & AR W data

table 91T |

¢ B W 5 AT BT TIT B |

¢ 5197 Cities 3R States IT Union Territories & 8 Al g8l &
= Ugd |

¢ 7 BT ISIH &F 3R IHBT FINTH &5 U |

2. ST & UAT &I R BT b &, 98 G dNTd Jed H ol

g @RI HI (cost price) 3R IUAT AN & AR Sl Hed



(selling price) WX d=T & | 78I+ 3Gl | & item WX profit 3R
average profit [FidTel= &I ®al © | A fAY 8U headings & AR
data table &1 |

3MY 3Tl THE &) XU ST Adhd & |
(Hint: Profit = Selling Price — Cost Price)

3. e fQU Y 8U 3f=we # H Vowels, Articles, Noun, Verb 3R Ad-

jectives ®Ic 3R data table 9917 |
Living a life you can be proud of doing your best-
Spending your time with people and activities that are important to you
Standing up for things that are right even when its hard

Becoming the best version of you

319 3@ T 3R average f@Tei | Data table § headings @
3R data table 91T |
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SELF ASSESSMENT -

Fill the following assessment sheet with the activity and grades awarded by

the student (self) and peer group according to the grade scheme mentioned
below.

SELF ASSESSMENT SHEET

STUDENT PEER ASSESSMENT

ACTIVITY

ASSESSMENT Name of the Pear Grade




Need Teacher’s Help

Requires occasional peers’ help

Can work independently.

> | ™ N | O

Is able to help others.

¢+ Peer assessment must be done by one peer from the student’s group
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(4

SFRA

|. Sgfdhedly T

1. foody ¥ 9T9T B 31&R UG 3ihl b HT W Ol Sl g9d7 & 99 fhy
bR Ph] S hed ar

a. Text
b. Numeric
c. Audio
d. Video
2. 9 QU v fadwedl | A A8l cell Address Tga—
a. F8
b. 8F
c.F_ 8
d. PIE W TAd T B |
3. Formula 831 fha fog & g® &ram &7
a. &
b. %
c.=
d #
4. Spreadsheet § Data &% organize f&ar Sirar &7
a. Paragraphs

b. Rows and columns
c. Graphs
d. Images
5. AutoSum & TAB 0R U1 SITelT ®© ?
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a. HOME
b. INSERT
c. FORMULAS
d. DATA
Il. R I W’
1. B %] & Attributes fb Ueb d3 Value il & for
BB B |
2. B9 ARG & BRAC H forad 8
3. I T 3MaTst & RapifeT Data HE T |
4. Row 1 H Heading foeq & ®RU 9
HEA © |
5. TR cursor (H¥R) IEJ © df 98 + H dadl
ST 3 |
N, ¥ 9 @ o w8t (V) T e @ oMt Tad (X) BT s
T |
a. Cell address Formula Bar # f&=&dr |
b. Min() and Max()Numeric ST TR ®TH Hd 2 |
c. Sorting ¥ B Gt AT fdTad Adhd |
d. Formula @7 Fill Handle §RT 9T Ul fdam ST A & |
e. Spreadsheet # data worksheet & store faT ST B |
IV. T SN 92—
1. Spreadsheet &1 &? fdh=l &I BT Spreadsheets & M
ford |
2. Worksheet dT 8?7 SH®! IUAATAT ford |
3. Cell &1 gRMINT Y |

4. Fill handle T TIRT &9 AT ST HhaT B°

AN N N N N
— N N N

137

L Yy



0

V. 3" SR 937 |
1. Cell Address 3R Formula &7 Hee 3fR STUAIRIAT SRRV & AT
HAAT |
2. Ankita =1 faf¥=T S&rail @1 =i §915 | Class &1 [T iR Strength
®T total BT & foTT steps forw |

Class Strength
VI-A 35
VI-B 42
VIl - A 26
VIl -B 29
VIl - A 38
Vill - B 40
3. 9% & STN T |
Month Maximum Temperature
January 8
February 15
March 18
April 30
May 41
June 43
July 40
August 38
September 36
October 29
November 26
December 20
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« Maximum 3R Minimum Temperature F&TeF @ steps foid |
« Maximum Temperatureav‘rAverageﬁl‘cﬁl?lﬁ D steps%l’@l
4. Data spreadsheet § store &= & < ford |



